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Al-Manaar

The Muslim Cultural Heritage Centre Trust

JOB APPLICATION FORM

Closing Date: 5pm, Friday 28th September 2018
Please fill in this Application Form and send to: 
MCHC Trust, Al-Manaar Centre, 244 Acklam Road, London W10 5YG

Email:             Jobs@mchc.org.uk 
Job Details:

	Post Applied For: 
	


Personal Details:

	Mr./ Mrs./ Miss/ Ms or other
	

	First Name
	

	Last Name
	

	Address
	………………………………………………………………………………….

………………………………………………………………………………….

………………………………………………………………………………….



	Telephone
	Home:


Work:


Mobile:

	Date & Place of Birth
	Date:


Place:

	Full UK Driving License
	Yes/No


	Are You Permitted To Work in the UK
	Yes/No



	Your National Insurance Number
	


Present or Most Recent Employment:

	Post:
	

	Employer's Name:
	

	Employer's  Address:
	………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………



	Dates:
	From:



To:

	Salary:
	

	Notice Required:
	


Please describe your responsibilities in your present or most recent post:

Please describe your experience in your present or most recent post:

Please give reason(s) for wanting to leave your present or last job

What skills, abilities and experience do you think you can bring to the MCHC Trust in the role of (…………………………………………………….) (please insert job title)

(Use the Person Specification to link your answer to the requirements for this post)

Skills:

Previous Employment: (please begin with your most recent job and explain any gaps in your employment history)

	From
	To
	Employer
	Post held
	Reason for leaving

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Education & Training Experience: (please begin with your most recent education or training)

	From
	To
	University, College, School 

(Full Name & Address)
	Qualifications Gained
	Year Achieved

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Please outline why you feel you are suited to this position. Please address all the points in the person specification and refer to examples in your experience. (use additional sheets if required)

Criminal Convictions:

If you are short-listed for interview you will be required to complete a declaration form in respect of any criminal convictions you have had.  The possession of previous convictions will not necessarily be a bar to employment.

Hobbies/Interests:

Please describe in brief your hobbies and interests:

References:

Please give details of TWO persons to whom we may apply for reference about you. One of these being your present or last employer, or, if you have not been in work, someone familiar with you and your work.  Please indicate if you do not wish references to be taken up before the interview.

	Full Name:
	Full Name:

	Address
	Address

	
	

	
	

	Tel.:
	Tel.:

	Relationship:
	Relationship:

	May we take up reference before interview?(Yes/No)
	May we take up reference before interview?(Yes/No)


Monitoring of Job Advertising:

Please indicate how did you find out about this Job? 


Newspaper Job Advert

 FORMCHECKBOX 

Please name:…………………………………………..

Internet Job Advert


 FORMCHECKBOX 

please name: …………………………………………..


Islamic Centre / Mosque

 FORMCHECKBOX 

please name: …………………………………………..


Local Organization


 FORMCHECKBOX 

please name: …………………………………………..


Job Centre



 FORMCHECKBOX 

please name: …………………………………………..


Other 



 FORMCHECKBOX 

please name: …………………………………………..

Statement: 

All applicants must read and sign this statement:

I hereby certify that all the information given by me on this Form is correct to the best of my knowledge and that all the questions relating to me have been accurately and fully answered and that I possess all the qualifications that I claim to hold.

Signed:………………………………………………………….Date:………………………………………………

Office Use Only:

	Date of receipt of application
	Shortlisted
	Date invited to interview
	References taken up
	Medical  necessary
	Outcome of interview
	Date letter sent Notification sent
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